                   2012 STAGE TOP HONOR AWARDS

SUPPORT MATERIAL


PACKING SLIP
2012 Stage Top Honor Awards: Support material due Friday, May 4, 2012 at 5:00 pm

Please include this form with your support material.  It will help us to better keep track of your materials.  

Please refer to the attached page for important information on Support Material requirements.
	Name of School:
	

	
	

	Name of Show:
	

	
	
	

	Contact Information:
	
	NAME:

	
	
	ADDRESS:

	
	
	

	
	
	

	
	
	CITY, STATE, ZIP:

	
	
	

	
	
	PHONE: 

	
	
	

	
	
	EMAIL:

	
	
	


All schools are REQUIRED to submit support material for review by the Nomination Committee and Evaluators.

Please indicate the contents of this package by placing a check mark next to all that apply.

	____ MANDATORY production photos (printed & digital format on CD-ROM format)
	
	____ MANDATORY video in a segmented DVD or CD-ROM format **  (preferred Quicktime format)

	____ MANDATORY flyers & posters (digital & printed) (22” x 30” maximum)
	
	____ production drawings (scenery, costumes, etc.)

	____ audio tape of orchestra
	
	____ MANDATORY programs/playbills

	
	
	____ Other: _____________________________________


EACH SUBMITTED ITEMS MUST BE LABELED WITH THE SCHOOL’S NAME AND THE NAME OF THE SHOW.

**The submission of video comes with certain conditions.  Since most royalty agreements forbid taping in their contracts, but may permit archival taping if permission is requested, we strongly recommend that you submit videos that:

1. have been approved by the licensing house for your production, or 

2. contain footage of a dress rehearsal, or 
3. are edited highlights with footage of select production numbers and/or scenes

**The submission of DVD/CD-ROMs comes with certain conditions:  

1) DVD/CD-ROMs submitted should be segmented into files or chapters by production number and must be compatible with MAC (preferably in Quicktime) 

2) Each file’s name should describe it’s content (example of a production of “Carousel” at Kennedy High School:  KHS_Carousel_opening.mpeg) 

**The submission of PHOTOS comes with certain conditions:

· Photos must be separated into the categories as designated on the attached page or pg. 12 & 13 in the Rules & Guidelines Handbook
** Please see attached page for more information about Support Material**

ACCEPTABLE SUPPORT MATERIAL INCLUDES:

· Production photos (digital CD required) (MANDATORY)

· Flyers and posters (22” x 30” maximum) – please include a digital version of your flyers/poster (MANDATORY)
· Audio of orchestra (if possible)

· Video footage in Quicktime format preferably - segmented and/or chaptered  (MANDATORY)

· Production drawings (scenery, costumes)

· Programs/playbills   (MANDATORY)

IMPORTANT INFORMATION REGARDING SUBMISSION OF VIDEO –We will accept the following:

1) Full-performance footage that has been approved by your licensing house

2) Footage of a rehearsal (preferably a final dress rehearsal)

3) Edited highlights with footage of select production numbers and/or scenes

** IMPORTANT INFORMATION REGARDING DVD/CD-ROM FORMATING - DVD/CD-ROMs submitted should be segmented into files or chapters by production number and must be compatible with the Windows or MAC operating software. If possible, use Quicktime.

Production Photo Requirements:

· All photos of students should be named by character & student’s name (e.g. Annie – Julie Hill). Please, include a solo shot of all of your main and supporting characters in your production.

· Also include group shots of chorus & featured groups (e.g. The Pickalittle Ladies – The Music Man).

· All photos of technical design should be designated in a separate folder or named (e.g. Lighting Design or Set Design #1)

· No more than 75 photos are allowed from your production, with a minimum of 15. Please choose your best photos! These photos represent your production, as well as your student(s) and technical designs. We will use these photos in press releases and at the Gala Ceremony.

· Also include a digital copy of your flyer/poster in .pdf format

Please keep the following in mind when deciding what support material to send to San Jose Stage Company:

· Each item submitted must be labeled with the school’s name and the name of the show.

· Photos submitted in an album or binder should be removable and not permanently glued to a page or other surface.

· In the technical category, schools should send photos that highlight individual technical elements  (i.e. sets, costumes, lights) without performers standing in front of them, as well as including photos of an actual performance that demonstrates the technical element as it was used in the show.

· Schools anticipating a nomination in the category of Outstanding Achievement by an Orchestra should send an audio sample of the show’s overture, entr’acte, incidental music or a segment of a production or dance number that does not feature solo or choral singing and does not include spoken dialogue.

Support material must be received in the office of the San Jose Stage Education Department by
Friday, May 04, 2012 at 5pm.
